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D The Media and Information
[Technology Center distributes a
[document for each student with his/her

2-7-§ user name and password at the time of

12D+ E‘_ladmission. (User registration card for the

(@ Click here. " 'Yamaguchi University Educational
Campuswide Computing System)

Lo AT c—m -t - g2 - 2e  JENter your user name and password.

[ If you have changed your password,

[OF . a5, 511250 TR e £F) 8 105 ; enter the new password.
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@ Enter your user name and password.
@ Click "Log in". 2

1-1. PIN number (Logging in for the first time)

IREFIRBPR 2T L

(D Enter the number
shown below.

wEss [ e— 4_("4893" in this case)

@ Click here.

— Confirm PIN number

L AL T A TSN,
AL IEIR IPTANETAOT. CORBEE_ TR

[ mweonomn ]

@ Your PIN number will be issued when you log in for the first time. Enter the number shown on the
screen, and @ Click "Confirm PIN number".
* You will need this PIN number when you log in for the second time onward. Be careful that you do not

forget it. 3



1-2. PIN number (Logging in for the second time onward)

REHRRDR 271

Gabasesi 24

(D Enter the number you
were shown when you
nugs —« i(irst logged in.

Confirm PIN number

(@ Click here.

—

SIS REANLTOEA
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@ Enter the PIN number you were issued when you first logged in, and
@ Click "Confirm PIN number".

2. Starting a new written personal statement
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@ Click "Start"
* Students who have applied previously may copy the content of a previous application and use it

for this application. For further details, see P9.



You have successfully started your
‘written personal statement.
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@ A message saying "You have successfully started your
written personal statement” will appear, and @ your written
personal statement will be shown.
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(@D Click here.

@ Click the "Change" button for personal information from the summary
page of your written personal statement.
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(® Click here.
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o e o S .From he.re on, fosfusing on th.e applicant, enl.:er
L ] information regarding the family members with
% whom you share the same livelihood.
—— = {Entry order)
e EPersonal information-------==-=====n--- P10-
A .
@Family structure P16™
werres (23] (SR 2
EHousehold informati P35-
|
Checking required doc ts--- P37-
|
@ Downloading the PDF ------=--=n=n-neneoaes| P38-
(Download the written personal statement in

PDF format)

/

@Click the "Change" button for 'pers‘ohal information from the éummary
page of your written personal statement.

* Creating a statement based on your previous written
personal statement

0 Info: FHRSNTUSTAREIN E i, BLOEM TOSA
EANE %N
ARSI FR6F4A1ENSOFRUREITLTHALT
WiERYER =
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FRAATANE L2 T e o B e wOei e

@ Select a statement to copy from.
@ Click the "Start" button.

* The procedure is not completed by clicking "Start." Be sure to go through
the procedures on P10-.



2-1. Entering personal informati

This is an overall image of the\
personal information entry screen.
(Entry order)
@ Applicant's information

|
@ Commuting classification /
scholarship receipt status

|
@ Persons with disabilities or
undergoing long-term recuperation

@ Income circumstances

|
® Registration

/

' @ Applicant's information=------=----=---- P11

] @ Commuting classification / Scholarship receipt
[ status---------- P12

@ Persons with disabilities or undergoing long-term

ST

1
1
'

e g

recuperation-------------eeuumv P13
| @ Income circumstances --------------- P14
;}@ Registration------------- P15
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2-1. D Applicant's information

* Be sure to complete all items.
EET DTN

*ATE - oAl BE

=5 ¥ TEL
e FirEm 1w
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e <X Tt 1
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R
b 22
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LL 1 =]
EMEE 2 iz © T Select the result of your latest exemption application.
| nEnEns B O 860 4% 0 Faa |«—— (Note) If you have not applied previously, select "New".

The applicant's information will appear automatically, and the blank
fields must be filled in.

11




2-1. 2 Commuting classification/scholarship receipt status

* Be sure to complete all items.

(D Enter receipt status for FY2016
(April 2016 to March 2017).

Select either "Commute from home" or "Commute from a place]
other than home,” whichever applies to you.
international students and Japanese students of independent
livelihood should select "Commute from home".

However,

BYES W 018z Ozazs
BEPEXENE (], gy (T2 e on
e 2 ol€m
=5 an 4 B - =HOREABOELLTETT SHnER) (7] (5o
et T - 1at
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Enter your scheduled receipt status
or FY2017 (April 2017 to March 2018).

@ Click here and the calculation
ill be performed automatically.

“D-@ Once an amount is entered in the total amount entry field,
@ the total amount will be automatically calculated.

Only grant-type scholarship recipients should enter an amount.
apan Student Services Organization scholarship recipients should
imply check the box for the applicable type of scholarship.

2-1. (@ Persons with disabilities or undergoing long-term recuperation

(@ Select whether a

disability pension is
being paid.

@ If "Applicable” is selected,
enter the disease name, etc.
or which the applicant is
undergoing treatment for six
(6) months or more.

(D Select either
"Not applicable” @ If "Applicable” is selected,
or "Applicable.” enter the content stated in the)
physical disability certificate.
L T . 23 | [
bl L] L & L1 -z
R PO AL l S
Ll - LR 1]
RC T ™ EAE
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i 3 | -
LLL 0 LI " &
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b ey gamacde 3

® 1
F AnsrersaniolE |
L

’
The amount paid by the patient him/herself
minus the amount compensated (expensive
medical charges, etc.)

Enter the amounts on the medical bills,
tc. from within the past one (1) year.

For each of the medical consultation dates
tated in the medical bills, enter the amount|
ctuall i

aid.*

If the applicant himself/herself is a person with a disability or is undergoing

long-term recuperation, enter the details. 13



2-1. @ Income circumstances

If the applicant has salary/wage income:
Enter the "Amount paid"” on the withholding record. (If no

- Bl ithholding record is available, ask your employer to issue a
::_" T oaw et payroll statement for the last three (3) months or a proof of
—— (expected) salary payment, and submit that. See P20 for the
r——r— T T calculation method for the amounts.)

. SRR [ s ems | wnVen e o, * See P26 for how to read the withholding record.

- ERD AMEBATIITL S 9T 4PN L T TN T

‘: SRSl smEm 5 [if the applicant has income from part-time jobs:

S miw s mnie 1 swasmmans s o - na J[ENtEr the "Amount paid" on the withholding record. (If no
ETTN \withholding record is available, ask your employer to issue a
aars RS LRI B ITENE L 0, TR payroll statement for the last three (3) months or a proof of
p — (expected) salary payment, and submit that. See P20 for the

Y calculation method for the amounts.)

= — s wieissivsssess | See P26 for how to read the withholding record.
Im AL emL ) gEsARIr VoAt ie
L P maie B gTeI8r TEEReLE
*RR

5, ™

Xl =

i e wr e If the applicant has income other than a salary:

S ne T Enter the income amount stated on the income

» — = tax return.

~ L ...: * See P32, 33 for how to read the tax return.
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2-1. ® Registration

Register

Click here.

Once entry is complete, click the
"Register" button at the bottom of the
screen.

If a message that says "Registered"
appears, the changes have been
accepted. (It will appear at the top,
the screen.)

Overall image of the screen after registration.

QRegistered (Go baD

>
-
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= 15




2-2. Entering family members'

EEF R T L

Click here.

Click "Create new" for family structure from the summary page of youq .

personal statement.
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%@ Basic information
@ Family members not attending school

information

- L
This is an overall image of the family

members' information entry screen.
{Entry order)
@ Basic information

@ Family members not attending
school

1

@ 'Family members attending school

® Persons with disabilities or
undergoing long-term recuperation

@ Income circumstances

1
® Registration

P18

L 2 'Family members attending school --------- P23

* The screens change accordingly once you select "Applicable" or

"Not applicable” in the "Family members attending school” field

for @ Basic information.

long-term recuperation

- @ Family members with disabilities or undergoing

@ Income circumstances P25-33

® Registration

P34

17



2-2. (D Basic information

PR PR A L n n
- ¢ ) lick here and select one item

£ P gmbammd 3K

|_ ; I* Family members attending school ----- persons who are enrolled in the
Select whether family members attending ffollowing schools and institutes:
[Elementary schools, junior high schools, high schools, vocational high schools,
] A " " A " universities, advanced vocational schools (specialized/advanced courses
school is *"Not apphcable or Appllcable (Note) Nurseries, kindergartens, preparato(rypschools, vocational training s)chools
land Japan Coast Guard Academy, etc. are not applicable.
However, persons who are enrolled in the National Fisheries University qualify
las attending school.
For questions, please inquire at the Student Service Office, Student Support
Section. (Tell: 083-933-5611)

You can register data for one person each time you go to the registration page.

Please register the information for all family members.

(E.g.) If you have three (3) members in your family other than yourself, please repeat the procedure on P16 to 34 three (3) times to register
all.

18

2-2. 2 Family members not attending school

Enter their occupation. (E.g.) Corporate employee, civil
service, part-time worker, etc. Enter "Unemployed" for
unemployed persons (housewife, etc.), "Pensioner” for

pensioners.
[ T ] r 1
anad o = Select the month and If child allowance is being
L SR year that employment provided, select the
erEn TN . « +aom- |DEGAaN. amount per month.

C= 2 5 13 R T 1T T PO Y A T TRy T N d £ (The total amount will
appear automatically.)

——
(D Select either . SEETYp—
"NOt "oae nsa
wajapplicable” or & e . o 2 et
"Applicable." Y e R ‘Note 1) Mid-career employment
- - P20
- e TSP TR T }jNote 2) Retirement =-------- P21
ELE IR TRl T +N
- o — L, },Not_e _3) Employment insurance
TR vy 0. . e ‘recipients --------- P22



Note 1) Mid-career employment

(persons who have started employment or changed
employment since January 2, 2016)

Documents for submission

payment form and submit it after getting it

certified by your employer.

(1) Download the proof of (expected) salary

Overall image of the "Family members not
attending school" screen from P19.

Data entry

(1 Total amount of salary from the last
three (3) months + 3

(Fractions less than 1,000 yen are
rounded down)

(2 Bonus amounts

Enter each amount in the respective entry
boxes on the right.

[ =

20

(Example of a certificate
regarding retirement)

In cases where the person has retired from his/her job since
October 1, 2016.

For people who were full-time employees at the time of
retirement, please submit regardless of retirement allowance. (It
is not required for part-time employment.)

Download the certificate regarding retirement and submit it after|
getting it certified by your employer.

If the retirement allowance is "Paid,"” enter the amount stated in
he certificate. (Fractions less than 1,000 yen are rounded down)

Persons who receive a retirement allowance may refer to the
ithholding record for retirement income instead.

dBcMtT ANd W
L " e
dEsan
-
dotr-aanabselr iaacalcter Lol W tTR
cam Tawe 3y
LI - C] L) =
maTe w L
§o8a Ta4N0 YA & A l]"
-

LR T I e T

Aol rr
Fatie #Buvesde e

Overall image of the "Family members not attending
school" screen from P19.

L R R A e I T T TR T
. . -
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Note 3) Employment insurance recipients

{Example of employment insurance
qualified recipient’s identification card )

- ——— - —
lril:‘..-k\ : .t

TR N -

'II"IUv" - rrs TR R W
e L TR s f T T
s T e

5 L} 3 = s

Enter this amount into
he "Daily amount of basic
allowance™ field.

-

HOLOICHODO

TR
T e A AE e w ® W W

.®H&Ll“‘ﬂl-_‘ﬂ

[Submit a copy of the most recent
employment insurance recipient’s
identification card at the time of
application for tuition fee
lexemption.

(Side 1, 2, 3, 4)

5

1

.

(E.g.) 3,200

= oo

Enter the most recent date
into the "Date of latest
payment” field.

(E.g.) H24.4.12 in this case

=

Overall image of the "Family

En

into the "Remaining number of
ays since the most recent

payment date" field.

(E.g.) 35 in this case

1

ter this number of days

members not attending school”

screen from P19.

—

L ey

ol |

A

(D Select the establishment
classification and type of school,

[and enter the name of the school

"Commute from

Ent t:
I—"ner@o@ | 22

Application for tuition fee exemption for the first semester ---As of April 1
Application for tuition fee exemption for the second semester --- As of

October 1 Enter the details regarding the school the person is enrolled in

(or is going to be enrolled) in as of the above dates
(E.g.) Application for tuition fee exemption for the FY2017 first semestel

— As of April 1, 2017

Application for tuition fee exemption for the FY2017 second
<Semester --- As of October 1, 2017

home" or viTE ® 2oTR P 0 kT AW CMITIEANIE) 2 WETE
"Commute from ] e ]
—_— Click here.
& O bk ICK here.
e ] @
[ o LT O
(e A5 g 0 )
Lo L el o ®om H*om
applicable” or L 1 A X2 HIU S MR M TS,
"Applicable."” 241l] v

= —
If elder siblings are enrolled in national universities (junior colleges),
[vocational high schools, advanced vocational schools (specialized/advanced,|

courses)

(D Enter tuition fee exemption status for the first semester
None: Not applied for, or Not approved

Full amount: Full exemption

Half amount: Half exemption

before exemption. If it is not on the list, enter it directly.

Download the certificate of enroliment and certificate of tuition fee exemption
status, get it certified by the school enrolled in, and submit it.

(@ Enter tuition fee exemption status for the second semester

(@ Click the "Select" button, and select the amount for the annual tuition fees|

- = |(E.g.) Certificate of

lenrollment and
icertificate of tuition fee
exemption status

23




2-2. @ Family members with disabilities or undergoing
long-term recuperation

1) Select either If "Applicable" is selected, enter the content Select \_Nhet_t!er or
"Not applicable” tated in the physical disability certificate. not a disability
r "Applicable.” pension is being
received.
L [+ 5] s
rHE=s LS nw L B
L b
L e T8 TN
-3
w4 L] Y EAR
g
whe . o R @Enter the illness
axms | |name for which the
applicant is undergoing
g [ treatment for six (6)
S baces AtLio : “  |months or more.
] 4% RO L
2l i b b
!“'-m.':éfgr'l -‘L’l""s ™
™
(@ Enter the amounts on the medical bills, etc. -
from within the past one (1) year. For each of the] =
medical consultation dates stated in the medical =
bills, enter *the amount actually paid.

!

* The amount paid by the patient him/herself
minus the amount compensated (expensive
medical charges, etc.)

If the family member is a person with a

disability or undergoing long-term

recuperation, enter the details.

24

2-2. 4 Income circumstances

Note 5) Salary/wages ----- P26-
Note 6) Pension ------ P27-
Note 7) Livelihood assistance ------P28-
Note 8) Child rearing allowance
Special child rearing allowance -P29-

Note 9) Sickness and injury allowance
-——---P31-

L Note 10) Income other than employment

income --------- P32-

25



Note4) Salary/wages

Enter the "Amount paid” on the

(Example of withholding record )
I FE =45 msFncELRGR

1,000 yen are rounded down)
(E.g.) Amount paid

withholding record. (Fractions less than |**

LI TS

o [T

In the case of 8,309,654 yen

i
Enter it as "8309"

AR R @ ErAAAEscaE | ASNECErS | B S B A8

» s 3c0es

s O

. s ammy e e
R L R I

T

1'1'11
-

T
L
H
.
H
i
i
i3
Ao

b o o of

=

am -
Taeee

AL TAm

L)

) L

¥

and there is no need to enter the amount.)

[* If the date and month have been stated in "Mid-career employment/retirement," refer to P20. (In

cases of mid-career employment/retirement, the amount entered on P20 will appear automatically

Note 5) Pension

(Example of notification of revised pension or notification of pension transfer)

HEan
L3

ss saSATANS

Submit the notification wit!
the most recent dat
(notification date) at th
time of application.

MO < A withholding record, etc. that
' . shows the amount received may be
S referred to instead.

For each type of pension (D), calculate monthly payment (2)) X number of
payments per year 3, and enter the total amount. (Fractions less than 1,000 yen

are rounded down)

* In the case of a withholding record, enter the figure for "Amount paid.”

27




Note 6) Livelihood assistance

EE——

[Submit the notification| regarding
decision with regard to public
assistance with the most recent
date (notification date) at the
time of application.

XSREOHILLOE
BELTLREXL,
EENSCLYBLREREYEY, )

AR AT AR,
oW '

(EZFMARTE (HE) A0 FOHN)
ERRrEARSE

S aerary, wes

2 s @

Enter the amount given by
"total amount™ x 12.
(Fractions less than 1,000
lyen are rounded down)

]

28

Note 7) Child rearing allowance

(Example of child rearing
allowance recipient certificate )

e

|lamen

_jl

-— -* Besides a child rearing allowance recipient certificate, a notification
[regarding decision or revision of child rearing allowance amount, etc.
ithat shows the amount received may also be referred to.

1

-

| apens

&a® AR

LS R E N 3

s unm

| Enter the amount given by
"monthly allowance" x 12.

(Fractions less than 1,000

yen are rounded down)

e 1
b L ekl
L awm

| e eD

1

[Fene]

Submit the certificate for which the date here
(notification date) is the most recent.

29



Note 8) Special child rearing allowance

(Example of special child rearing allowance recipient certificate )

e l -

T8 . e

| +
3 LE LR aEes .

HMEeBAN l".

- -
LEOL R RREERESISTRC
MYesScl TRELET.
P T—

Fnter the amount given by "monthly

llowance" x 12. (Fractions less than
1,000 yen are rounded down)

Note 9) Sickness and injury allowance

(Example of notification regarding decision with regard to sickness and injury

allowance payment)
Please submit documents that show the amount and period of the allowance received.

wET. REENRA LA,

31



For commerce/industry,
. nter the amount for
Note 10) Income other than employment income |[sales etc. @." For
agriculture/forestry, enter
. he amount for
(Example of income tax return (Table 1)) " Agriculture @,
. (Fractions less than 1,000
—— TR FROERRD Pame L Lod 4 A i en are rounded down)
«s LI F-IIIIITITIIT ‘_:;'_;‘_qw (E.g.) For sales, etc.
B ’J‘I': - . s & 4 111,234,567 yen — enter it
oo s ry ® ) . " "
] W
. 1 s« 1 lethereis other income for
¢ sl _LLLLLLL to ® and @ and ®,
: il 4l LILIL nter the amounts in the_
SERY. 2 @) | [ relevant places.
“ & o 5] 1 1 1 (Fractions less than 1,000
T 2, e 5 | en are rounded down)
Overall image of the "Income
ol circumstances” screen from P25 [—
=
] o
|k = Enter them in
o il the relevant
§ :'.__ placgs in this
- 32

Note 10) Income other than employment income

<4 [T] svomanonzesss " LI (Example of income tax return (Table 2))
I O &Be L@ . TerieB " Briea e
I e In cases where there are family employees:

I Enter the "Family employee salary amount” in the
' re amily employee salary field on the income status
5% E ntry page for the applicable persons. (Fractions

s less than 1,000 yen are rounded down)
O eenAp BIRGES : . " e
AT N[ w20 [aemama] (51—t e L
1 l:_+ — . Overall image of the "Income Enter it here.
1 I e circumstances" screen from
S [ wrenan P25.
é.i::,?i'-'l — ) s e
: 1| o '[ll.ﬁl FE e L .:':'-:' E"-': TR
o areine ! ARSI o n: s e
O mmaa Ty | : - sttt
 wme raews aueaises aee wve wi e l -f H : o Ef- : -_-; _:#
iy D IO [Peppea——
I T ' b | T o manen mrina v - - '
;JOII-.IITOOO_I-.O ) 2 E F e
3 '|' i § JTEINEEYY :o;l:t::l:‘; [ -
P I | P =
3 i 18 . | = -
33




2-2 (5 Registration

" " |
T L pp—— R o Overall image of the screen after
1 mwALAD e ielee ) aite IOVl t@e T F L v ReebAZ slEuvARee ) gl 8 Bwclesghl v@ed FLo 'registration.
1 Click here. e e e
Register
J
i
Once entry is complete, click the "Register” - —
button at the bottom of the screen. = —
If a message that says "Registered" appears, -
the changes have been accepted. (It will
appear at the top of the screen.) -
——
F ——
/ i - ——
; e
© Info: Registered (Go back) - ;

p— AP — —
AR ] s IS v - -
- aa - = = g, ves  wa
e - R
ame L L - e e - -
L8 - s ewe -
=a - e R
-
— B30 -t crpe A as
b Change '—I
L e
S——— — .- Click here.
[or—— A

Click the household information "Change™ button from the summary page of your
written personal statement. 35



REHERGRS 17 L

B3N - FPOW 19

LRl g
— —_— If you come under a
wivin R -, . —— ingle-mother/single-father household
— classification, enter the details here.
e _@ e o If you have suffered from a natural disaster
wes it - ithin six (6) months prior to the application,
nter the details here.

au  [Select either

"Not
applicable™ or
"Applicable."

36

2-4. Printing the written personal statement

LARS (V) )enm
F_ B
L A Te Bws T ey k2 rara
e »T o
mm| w8 e WTUT WE B AN o -
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. e - o e e -
p——— (| wme e -0 PRI TV 2
N T r""'l - )
LT -
= OO MM RAEAWLA Y
el M o2t 1oTE
. — 1 N :’:‘:-’r‘;‘--‘:m o
—— RET pcrnin oo pommmpuctis o i
R B ) e ) (AR @ Click "Open".
- ¥
- bt
- (0 AL BUICASI AT 20| AT e
s | O ERAEHIRE A,
wae * "
e —
- R
(@D Click here. ‘A dialog box will appear.
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Click "Properties".

— ——— — = _ -
m W e NE=X- AP% am | ma
~ A A B AR @
181 soc Select A4 in "Page size".
Che Select the same size as the
™ . = .
exn .3 ize (A4) in "Output
b paper size". Select 2 pages in|
S 1™ oy g ST "Pages per sheet".
| ol Bo¥ o B | RRGUR RAGSE La vy
A - - = 3 oo i
1N 1.:"_' oLL :- | premprem—————— =
Y 2 FTT % | foain] 25500 | Bralis
e s oI 1 ]l Aeigme [t |
ry n - . _.u_. eSS B - [ agc.
3
-
. [ 525
-.:'.' i b =2 ‘:’ '..‘?-:
‘u - = l-“ l‘l .’/ Soas [y )
- SR Wt e Lt ‘\/
N

(D Example of printing a written personal statement

S PR

(D Written personal statement —

@ Required documents _

Submit D and @ together to the appropriate
— place of submission within the submission
deadline.
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3. Submitting the written personal statement on the system
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After submitting the documents to the appropriate place of submission within the
application deadline, go through the following procedure.

Log into the system once again (P2-), and submit the written personal statement on
the system.

@ Click the "Submit" button, and

@ Once the message appears, click the "OK" button.
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© 1nte You have successfully submitted your
written personal statement.
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If a message that says "You have successfully submitted your written personal
statement” appears and its status says "Submitted,” the submission is complete.
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4. Reception schedule

Please Note!!

No submissions shall be accepted outside of the reception period and reception
hours.

{Reception period)
e Yoshida area (Students in the Faculties of Humanities, Education, Economics, Science, Agriculture, the Joint
Faculty of Veterinary Medicine, and the Faculty of Global and Science Studies; first-year students in the
Faculties of Medicine and Health Sciences, and Engineering; and students in the Graduate Schools of
Humanities, Education, Economics, Medicine (Science / Agriculture), Sciences and Technology for Innovation
(Science / Agriculture), Science and Engineering (Science), Agriculture, and East Asian Studies, and the United
Graduate School of Veterinary Science)

- Reception period and reception hours: 9:00 to 17:00 from January 30 (Mon) to February 17 (Fri), 2017
Except for Saturdays, Sundays and national holidays.
- Reception location: Student Service Office, Student Support Section Tel: 083-933-5611
(E-mail) ga113@yamaguchi-u.ac.jp

e Kogushi area (second-year or higher students in the Faculty of Medicine and Health Sciences, and students in
the Graduate School of Medicine (Medicine))
- Reception period and reception hours: 9:00 to 17:00 January 30 (Mon) to February 17 (Fri), 2017
Except for Saturdays, Sundays and national holidays.
- Reception location: Education/Student Support Office, Educational Affairs Section, Faculty of Medicine and
Health Sciences Tel: 0836-22-2099
(E-mail) me237@ yamaguchi-u.ac.jp

e Tokiwa area (Second-year or higher students in the Faculty of Engineering; and students in the Graduate
Schools of Medicine (Engineering), Sciences and Technology for Innovation (Engineering), Science and
Engineering (Engineering), and the Graduate School of Innovation and Technology Management)
- Reception period and reception hours: 9:00 to 17:00 January 30 (Mon) to February 17 (Fri), 2017
Except for Saturdays, Sundays and national holidays.
- Reception location: Student Office, Educational Affairs Section, Faculty of Engineering Tel: 0836-85-9011
(E-mail) en302@ yamaguchi-u.ac.jp

e Adult students in each graduate school

For information on reception periods/locations, please inquire below:

*For Inquiries: Student Service Office, Student Support Section Tel: 083-933-5611
(E-mail) ga113@ yamaguchi-u.ac.jp

42
5. Logging out/Retrieving a written personal statement
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Click the “Log out" link at the top of the screen.
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® we Logged out.
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If a message that says "Logged out" appears, the procedure is complete.
Please get all the submission documents ready and submit them to the relevant place of
submission.
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Retrieving a written personal statement
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This is the procedure for when amendments are required after submitting the
written personal statement on the system (P40).

Click on the "Retrieve" button for the written personal statement you want to
amend.
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© 1 You have successfully retrieved your written
personal statement.
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If a message that says "You have successfully retrieved your written personal
statement" appears and its status says "Draft", retrieval is complete.
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